Election Procedure Training

Prepared by:
County Clerk-Recorder



Introduction & Oath

¢ You are an integral part of our team during Election season.

¢ Your mission
¢ Assist every qualified voter
¢ Ensure security of ballots
¢ Provide a positive experience ,:_L
¢ Ensure & protect the right to vote \ y

Training is to help you become familiar with the rights of

voters, understand the importance of cultural sensitivity,

know how and when to assist voters with disabilities or
other special needs, and know your responsibilities and the

limits to your authority.
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http://www.garrettspecialties.com/stress-balls-patriotic-stress-balls-c-65_104.html

Viewing Training Materials Online

Go to: www.slovote.com, click on Elections and Voting, click on Precinct

Workers, under Reference area select the information you want to view.

Home > Departments = Clerk-Recorder > All Services > Precinct Workers

3 Tommy Gong
County Clerk-Recorder
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& Reference ~
Precinct Worker Programs

Precinct Waorker Application

q

Precinct Worker Training Presentation - 2017-
1-08

Precinct Worker Elections Procedure Manual -
2017-11-08

(2" How to Process a Voter

' How to Assist People with Disahilities
&' How to Operate the AutoMARK

' How to Assemble the Blue Bag

Elections and Voting

Precinct Workers

What is this service?

This service provides information about becoming a precinct (poll) worker and allows you to
view precinct worker training material. See precinct worker programs for more information.

Who can use this service?

A precinct worker must be either a registered voter in California or a permanent legal resident
of the United States.

Is there a charge for this service?

Precinct Worker Pay

» Clerks receive $48.50 for half day; $97 for full day, plus $20 bonus for attending the
election training course

» Inspectors receive between $137 & $162 depending on assignment, plus $20 bonus for
attending the election training course


http://www.slovote.com/

What's New?

Returning a Vote-by-Mail Ballot
Facsimile Ballots

Ballot “ Selfies” Allowed
Processing a Voter Flowchart

Additional Notations for the Roster Clerk

Closing Envelope =» Seals & Certificates
Envelope



Lead Inspector Who may | call for help?
VS. Inspector:

Lead: Precinct Assistant:
Contacts facility & other ~ * County election official
Inspectors assigned to a group of
Coordinates setup with precincts
other Inspectors * First point of contact for
Inspectors

Both:

 On-site Precinct
Supervisor on Election
Day

* Distribute Election Day
duties to workers

e Coordinate breaks and
lunches. 2

« Responsible for making sure
Election procedures are
followed by Inspectors and
Precinct Workers

« AutoMARK experts



Before Election Day

After Leaving Training:

Review Manual
dTake notes, tab for quick reference, highlight

Special Requirements?
LdRemember to ask workers if they have special needs.
(example: need to take break at specific time for medications)

Call your workers

Questions?? before Election Day!
Contact your For Discussion:
Precinct « Expected Arrival Time
:  Breaks / Lunches
Assistant « Duties
o Skills

el anguages



Clerk Positions

 Roster Clerk: Uses o Ballot Clerk: Gives
the Roster to look up voter the correct ballot
voter, determine with a secrecy sleeve,
eligibility, and have explains how to mark
voter sign to receive correctly, reminds voter
ballot. to bring back pen and

o Tally Clerk: Keeps directs voter back to
track of how many Ballot Box Clerk.

voters signed the . _ .
Roster on the Voter Ballot Box Clerk: Happily

Tally and the line directs voter to deposit
numbers of those their ballot and gives out ‘I

voters on the Line # Voted” stickers. A
e
Tracker. @/



http://www.gopforce.com/early_voting_locations.aspx

Processing a Voter

Video Presentation



Flowcharts may be found in the front pocket of the Roster binder and on pgs. Xx-xx of the Election Procedure Manual

Processing a Voter Flowchart

Is voter's
name on the

Roster?

Blank

*Process the

signature
space

*+**+VOTE BY
MAIL¥** in
signature
space

Is address the
same as
Roster? 1D REQUIRED
in signature
—_— space
Fill out
“Provisional
Voter ( 3
Information" Fill out
sheet with "Provisional Voter
"1. Your Information"
name is not sheet with "2. You
on the official have moved
Roster of | within the county
Voters at this No but did not re-
precinet” register to vote"
circled circled
Send to Send to
Provisional Provisional
Specialist Specialist
— .

Voter

Does voter
have a VBM to
surrender?

—_—

Does voter
have
acceptable ID
as listed on
the
"Provisional
Voter
Infarmation”
sheet?

1. Accept ballot in ID
envelope

2. Put "SURRENDERED"
sticker over signature box
and return address.

3. Place ballot in Envelope 5.

*Process the
voter

*Process the

voter

with county
issued ID
envelope? —
e 1. Accept ballot in ID
green ID envelope
envelope, ask 2. Put
them to "SURRENDERED"
complete the sticker over signature
information box and return
Fillouta Iegibll\;:znd address.
"Provisional Voter Information” b Tleat ithe d 3. Place ballot in
sheet with 3. You are unable to RO e Envelope 5.
surrender the Vote-by-Mail ballot

previously issued to you" circled
Send to Provisionzl Specialist

*Process the
S Voter
(‘Fill out "Provisional Voter Information" sheet with
"4, You are a first time federal elections voter in
. San Luis Obispo County and are unable to provide
[o]

ID. See list of acceptable IDs on the back of this
form." circled

Send to Provisional Specialist.

*Process the Voter:

e

1. Voter signs the Roster in the signature space.
2. Make a checkmark at the end of the voter's information.
3. Tell the Tally Clerk the voter's line number.
4. Tell the Ballot Clerk the ballot type, if applicable.
5. Direct the voter to the Ballot Clerk.




ALPHABETICAL LISTING

Roster

WARNING: Itis a crimep

ishable by impri:

tin the State Prison or in County Jail for anyone to fr

Terl, Terl,

dy vote, fr

e ate,
¥

pt fo vote,

vote more than once, attempt to vote more than once, impersonate a voter, or attempt to impersonate a voter (Election Code Section 14108 7 18560)"

** VOTE BY MAIL VOTER ***

e s e o285 1.

ACTIVE VOTERS
VOTER ADDRESS LAST NAME FIRST NAME SIGNATURE VOTER ID BT LINE#TALLY#
1801 WELLER WAY DE GROOT JOHANNES CORNELIUS R ORE LN 230334 15 331
1652 LATHAM DR DE HART BONNIE JO (I 1o14e 33 332
1652 LATHAM DR o HaRT KENNETH MICHAEL Ko M. Dot A 2sees w w o
DE JOURNETT RODGER 81231 15 334
S0 STANFORD PcWY . O
50 STANFORD PKWY DE JOURNETT SHIRLEE ANN q,ﬁ(\_q » (AT OO AR IR 128275 15 335
-y MA ER ** e -
578 DOWNEY LN £ oreaiedS, I 252500 5 o
- H 5 H L L) ¥ . —_—
1929 HAIGHT AVE DEFREESE JESSIE LAURA \ [ IR 128899 15 337
P . - 1 H - L] ¥ Ll -
"l
228 PERKINS PL DEGHER DENNIS J 49782
% AT 5 %
49 BOOTHRD DEIRMENJIAN ARAM VERNON (TN IR 194879 33 339
49 BOOTH RD DEIRMENJIAN PATRICIA JO ANN (AT O A O 194080 33 340
- 1 9 L L] L) o - ——
7326 PARDEE ST DELINE LISAD VBEM (TR 145804 15 341
7326 PARDEE ST DELINE TODD ALLAN 128254
e O 5
77 BURNETT TRAIL DELUCAS SARAH ANN 97665
. A 5 o
8993 PACHECO LN DEN HAMER VICTORIA 215726
o (A 2 ous
12069 YOUNG PL DENNIS GARY DALE 256251 25 345

NOWVEMEER 4, 2014

CONSOLIDATED GENERAL ELECTION

SAN MIGUEL COMMUNITY ELDG.
256 13TH ST. SAN MIGUEL

Consolidation : 101 - CON 101-01L

TOTAL SIGNATURES AFFIXED =

Key to establishing voter’s eligibility.
***VVOTE-BY-MAIL VOTER*** In Signature space means the voter
must have a ballot to surrender. No ballot = vote provisionally.

10




Late Registrant Roster

Contains eligible voters who registered after Rosters were printed.

Inspector shall write “LATE REG” or “LR” in the signature line on the Roster for those
voters listed in the Late Registrant Roster.

"WARNING : Itis a crime punishable by impriseonment in the State Prison or in County Jail for anyene te frau dulently vote, fraudulen tly attem pt te vote, vote
more than once, attem pt to vote more than once, impersonate a veter, or aftempt to impersonate a voter (Election Code Section 14108 /18560))"
The following people registered after the Rosters were run, butare eligible to vote in this election. Please tape this list to one of the blank sh eets right after the
first alph abetical listing in the combined Roster-Index. Please make sure everyone on your board knows where they are.

LATE REGISTRANTS

VOTER ADDRESS LAST NAME FIRST HAME SIGHATURE VOTER ID
1251 STONEMAN WaY scorT PauL AR IR <7esee -
1251 STONEMAN WA e LN =0 o
1869 WATERVIAN P I =522 >
DRI se7s =
909 MERRIAM ST

e L overs =
TS RN < o<o2 =
1963 DOWNEY AVE

ELIER STEIE TR =202 g

=* VOTE BY MAIL VOTER =**=

18 BIGLER RIDGE Z0LKOSKI MARY [ =202 g

=x VOTE BY MAIL VOTER = —

If the voter is not in the Roster or Late Registrant 11
Roster, they vote a Provisional ballot.



Voter Tally

Conveniently

VOTER

TALLY

SPOILED
BALLOTS

106

41

176

211

246

281

316

351

386

421

456

491

526

561

596

631

666

701

736

771

806

841

876

107

142

177

212

247

282

317

352

387

422

457

492

527

562

597

632

667

702

737

772

807

842

877

108

143

178

213

248

283

318

353

388

423

458

493

528

563

598

633

668

703

738

773

808

843

878

109

144

179

214

249

284

319

354

389

424

459

494

529

564

599

634

669

704

739

774

809

844

879

110

145

180

215

250

285

320

355

390

425

460

495

530

565

600

635

670

705

740

775

810

845

880

111

146

181

216

251

286

321

356

391

426

461

496

531

566

601

636

671

706

41

776

811

846

881

112

147

182

217

252

287

322

357

392

427

462

497

532

567

602

637

672

707

742

777

812

847

882

113

148

183

218

253

288

323

358

393

428

483

498

533

568

603

638

673

708

743

778

813

848

883

f.D(ZJ'\IO)U'IJL(ﬁN—‘l

114

149

184

219

254

289

324

359

394

429

464

499

534

569

604

639

674

709

744

779

814

849

884

115

150

185

220

255

290

325

360

395

430

465

500

535

570

605

640

675

710

745

780

815

850

885

116

151

186

221

256

291

326

361

396

431

466

501

536

571

606

641

676

Fall

746

781

816

851

886

17

152

187

222

257

292

327

362

397

432

467

502

537

572

607

642

677

712

747

782

817

852

887

118

153

188

223

258

293

328

363

308

433

468

503

538

573

608

643

678

713

748

783

818

853

888

119

154

189

224

259

294

329

364

399

434

469

504

539

574

609

644

679

714

749

784

819

854

899

120

165

190

225

260

295

330

365

400

435

470

505

540

575

610

645

680

715

750

785

820

855

890

121

156

191

226

261

296

331

366

401

436

471

506

541

576

611

646

681

716

71

786

821

856

891

122

157

192

227

262

297

332

367

402

437

472

507

542

577

612

647

682

M7

752

787

822

857

892

123

158

193

228

263

298

333

368

403

438

473

508

543

578

613

648

683

718

753

788

823

858

893

124

159

194

229

264

299

334

369

204

439

474

509

544

579

614

649

684

719

754

789

824

859

894

125

160

195

230

265

300

335

370

405

440

475

510

545

580

615

650

685

720

755

790

825

860

895

126

161

196

231

266

301

336

371

406

441

476

51

546

581

616

651

686

721

756

791

826

861

896

127

162

197

232

267

302

337

372

407

442

477

512

547

582

617

652

687

722

757

792

827

862

897

128

163

198

233

268

303

338

373

408

443

478

513

548

583

618

653

688

723

758

793

828

863

898

129

164

199

234

269

304

339

374

409

444

479

514

549

584

619

654

689

724

759

794

829

864

899

130

165

200

235

270

305

340

375

410

445

480

515

550

585

620

655

690

725

760

795

830

865

900

131

166

201

236

271

306

341

376

411

446

481

516

551

586

621

656

691

726

761

796

831

866

901

132

167

202

237

272

307

342

ar7

412

447

482

517

552

587

622

657

692

727

762

797

832

867

902

133

168

203

238

273

308

343

378

413

448

483

518

553

588

623

658

693

728

763

798

833

868

903

134

169

204

239

274

309

344

379

414

449

484

519

554

589

624

659

694

729

764

799

834

869

904

135

170

205

240

275

310

345

380

415

450

485

520

555

590

625

660

695

730

765

800

835

870

905

136

171

206

241

276

3N

346

381

416

451

486

521

556

591

626

661

696

31

766

801

836

871

906

137

172

207

242

277

312

347

382

417

452

487

522

557

592

627

662

697

732

767

802

837

872

907

138

173

208

243

278

313

348

383

418

453

488

523

558

593

628

663

698

733

768

803

838

873

908

139

174

209

244

279

314

349

384

419

454

489

524

559

594

629

664

699

734

769

804

839

874

909

140

175

210

245

280

315

350

385

420

455

490

525

560

595

630

665

700

735

770

805

840

875

910

Mandatory; useo

ballots issued

to trac
of voters who signed the Roster and

K the number

located In
the back of
the Roster

*Used to
balance
hourly
against
the Line
# Tracker
and at
the Close
of Polls

12



Outside Indexes

PUT in Envelope No. 4
Election Night

NOTICE

THIS INDEX SHALL NOT BE MARKED IN ANY MANNER
EXCEPT BY A MEMBER OF THE PRECINCT BOARD
ACTING PURSUANT TO SECTION 14294 OF THE
ELECTIONS CODE. ANY PERSON WHO REMOVES,
TEARS, MARKS OR OTHERWISE DEFACES THIS INDEX
WITH THE INTENT TO FALSIFY OR PREVENT OTHERS
FROM READILY ASCERTAINING THE NAME OR
POLITICAL AFFILIATION OF ANY VOTER, OR THE FACT
THAT A VOTER HAS OR HAS NOT VOTED, IS GUILTY OF
A MISDEMEANOR.

(Elections Code Section 14105)

CON 101

Marked Index— REMEMBER TO STOP
MARKING THIS OUTSIDE INDEX AFTER THE
6PM MARKING.

Post both
Indexes:

directly
outside the
outermost
door

or

directly
Inside the
outermost
door

of the polling
place

PUT in Envelope No. 4
Election Night

NOTICE

THIS INDEX SHALL NOT BE MARKED IN ANY MANNER
EXCEPT BY A MEMBER OF THE PRECINCT BOARD
ACTING PURSUANT TO SECTION 14297 OF THE
ELECTIONS CODE. ANY PERSON WHO REMOVES,
TEARS, MARKS OR OTHERWISE DEFACES THIS INDEX
WITH THE INTENT TO FALSIFY OR PREVENT OTHERS
FROM READILY ASCERTAINING THE NAME OR
POLITICAL AFFILIATION OF ANY VOTER, OR THE FACT
THAT A VOTER HAS OR HAS NOT VOTED, IS GUILTY OF
A MISDEMEANOR.

(Elections Code Section 14105)

CON 101

13




Line # Tracker

Line # Tracker 7am - 8 am

1 81 161 241 481 561 641 721

2 82 162 242 482 562 642 722

3 83 163 243 483 563 643 723 Late Registrants
4 84 164 244 484 564 644 724 L

5 85 165 245 485 565 645 725 L L

3] 86 166 246 486 566 646 726 L L

7 87 167 247 487 647 727 L L

8 88 168 248 488 568 648 728 L L

9 89 169 249 489 569 649 729 L L

e, 90 170 250 490 570 650 730 L L

11 <2l 171 251 491 571 851 731 L L

12 92 172 252 492 572 652 732 L L

13 93 173 253 493 573 653 733 L L

14 94 174 254 494 574 654 734

15 95 175 255 495 575 655 735

16 96 176 256 496 576 656 736 Total Previous:

17 a7 177 257 497 577 B57 737

18 98 178 258 498 578 658 738 4
19 99 179 259 499 579 659 739 Total This Hr:

20 100 180 260 500 580 660 740

21 101 181 261 501 581 661 41 Add # of

22 102 182 262 502 582 662 742 Late
23 103 183 263 503 583 663 743 Registrants

24 104 184 264 504 584 664 744

25 105 185 265 505 585 665 745 5
26 106 186 266 506 586 666 746 Current Total

27 107 187 267 507 587 667 747

28 108 188 268 508 588 668 748

29 109 189 269 509 589 669 749 Tally # from

30 110 190 270 510 590 670 750 Voter Tally

31 111 191 271 511 591 671 751

32 112 192 272 512 592 672 752

33 113 193 273 513 593 673 753 Current Total and
34 114 194 274 514 594 674 754 Voter Tally should match
35 115 195 275 515 595 675 755

36 116 196 276 516 598 676 756

37 117 197 277 517 597 877 757

38 118 198 278 518 598 678 758

39 119 199 279 519 599 679 759

40 120 200 280 520 600 680 760 Turn over for more numbers

* Cross off the line # of the voter so they can be
marked off the Outside Index. 14




OUTSIDE INDEX

| Marking the

FIRST NAME BALLOT TYPE
100688 HOWVDAL JOMN THERON 4 551 u
115866 HOWARD GLORIA VIVIAMA 4 552 O u tS I d e I n d ex
152051 HOWARD JEFFREY S 4 553
e * « Late requested VBM voters shall
EEROH HUEBBLE AMARDAMICOLE VB 4 BRE -
be crossed off in red before
252005 HIUBBS TRACY B VB 4 BRE .
Election Day.
219189 HUDDLESTOMN WENDI ROXANNE 4 557 .
e useon i \  ANY Available Worker may mark

s HubsoN o . off the Outside Index, in red, at
BERIS HUDSOM KIMBERLY MICHELLE NEM i 560 the top Of eaCh hour

493867 HUDSOM BATRICIA AN \vEM 4 561 ° Using the line numbers from the
S e : se2 Line # Tracker cross out the
70442 HUGHES SUSAN JANINE 4 %3 voters who signed the Roster that

70443 HUGHES TIMOTHY RANDOLPH 4 564 h O u r
FEQ40 IBALIR A, JOARNE KELKC VEM 4 BE5
248183 INCARL TIToOROEL AYi=1¥] 4 BE6
106005 ARELL SAMDEA MARIE EM 4 567
S —— When can | stop marking?
74755 IVINS BOBBIEM 4 569
~00as PANS RICHARD 4 EM 4 570 See Manual pg 19
for more info
73081 JACKSON YOLANDA D 4 T |
236192 JALME ORI LEE VEM 4 572
CONSOLIDATED PRIMARY ELECTION CENTRAL COAST BAPTIST CHURCH Consolidation - 327 - CON 327-44
JUNE 3, 2014 153 S 9TH ST - GROVER BEACH TOTAL SIGNATURES AFFIXED =




Precinct Number and
Ballot Type can be found
in the upper left corner of
the ballot and on the Voter
stub.

Make sure the voter brings
the ballot back to the
correct precinct ballot
box.

Double Sided: Remind
voter to vote both sides

DO NOT DEPOSIT THE SECRECY
SLEEVES WITH THE BALLOTS



Facsimile Ballots

All precincts will post a Spanish facsimile ballot and instructions and certain
Arroyo Grande precincts will post an additional Tagalog facsimile ballot and
Instructions.

Los Osos/Baywood area is no longer required to post Tagalog facsimile
ballot.

Facsimile ballots must be conspicuously posted, and one facsimile ballot
must be available for voters to take into booths to be used as reference (EC
814201(a)).

In addition, a sign must be posted near the index of registration informing
voters of facsimile ballots, in language required and available (EC
814201(c)(3)).

Please post one facsimile ballot by the Outside-Index and one available on
the main table with the sign notifying voters about facsimile ballots.

Voter may take facsimile ballot with them while voting and should return after
they are finished. Voter should not use the facsimile ballot to vote on or
mark on.

17



Accessibility at the Polling Place

1in 5 Americans have a Disability

Assisting Voters with Special Needs

 What to Do and What Not to Do (Manual pg 45)

« Secretary of State: Disability Sensitivity at the Polls
(Manual pgs 46-47)

* Video Online: How to Assist People with Disabilities.

PoIIing Place Mitigations

. . What other assistance
_Some polling plac_es haye received e G
items to make their polling place

accessible for Election Day. Ask \ See Manual pgs 41-44
your Precinct Assistant if you do not
understand how to place these
items.

Access Demonstration

e Try the simulations for:

— Wheelchair use over thresholds y =
— Vision impairment 18




AUtoMARK

The AutoMARK is a ballot marking machine which
assists voters with marking their ballot.
®* Three Ways to select: e Listen to the ballot

v Touchscreen * Recheck selections

v Touchpad (w/ Braille) ~ *Anyone can use it! —
ey ¥

v" Scroll Select Paddle

AutoMARK balloting
procedure? Manual pg 17

What if an error occurs?
Manual pg 76

What if there’s a paper
jam? Manual pg 77

AutoMARK Manual starts on pg 59 of the Election Procedure Manual



Cultural Sensitivity

Voter is allowed to be
assisted by up to two
people.

Voters may contest an
election based on
misconduct by a
precinct worker.

All voters must be
processed in the order

in which they
appeared to vote.

Display Statewide
Official Voter
Information Guide.

Be polite to voters
and respectful of
diverse cultures

Elections office has
Spanish speaking
staff

Report insensitive
workers to our office

Assess the needs of
each individual voter

20



Street Poll Place Look-up

Street Poll Place Look-up .

Run Date : 4152018 2018 STATEWIDE DIRECT PRIMARY ELECTION
Election Date : 6/5/2018
From To Side Pre Post Consolidation Ballot Type

g
g
g

CON 32347 4 993 RAMONA AVE - GROVER BEACH RAMONA GARDEN PARK CENTER ¥

120

g
g

CON 323471 4 903 RAMOMA AVE - GROVER BEACH RAMONA GARDEM PARK CENTER Y

142

]
g8

COM 323-47L 4 283 RAMONA AVE - GROVER BEACH RAMONA GARDEN PARK CENTER ¥
CON 326480 4 153 50TH ST- GROVER BEACH CENTRAL COAST BAPTIST CHURCH

]
g

w
=

181 750 Odd N CON 323471 4 203 RAMONA AVE - GROVER BEACH RAMONA GARDEN PARK CENTER ¥
124 750 Even N CON 323471 4 223 RAMOMNA AVE - GROVER BEACH RAMONA GARDEN PARK CENTER ¥
100 493 Both 5 CON 326400 4 153 590TH 5T - GROVER BEACH CENTRAL COAST BAPTIST CHURCH ¥
535 575 Both 5 CON 337-50L 4 1230 TROUVILLE AVE- GROVER BEACH GROVER BEACH COMMUNITY CENTER ¥
521 1253 Both 5 CON 328-51L 4 1830 FARROLL RD, GROVER BEACH COASTAL COMMUNITY CHURCH ¥

147 225 Bath N CON 323471 4 923 RAMONA AVE - GROVER BEACH RAMONA GARDEN PARK CENTER ¥
135 452 Bath 5 CON 326400 4 153 50TH ST- GROVER BEACH CENTRAL COAST BAPTIST CHURCH ¥
540 780 Both 5 CON 327-50L 4 1230 TROUVILLE AVE- GROVER BEACH GROVER BEACH COMMUNITY CENTER ¥

140 a78 Both M CON 323471 4 223 RAMONA AVE - GROVER BEACH RAMONA GARDEN PARK CENTER Y
142 482 Both 5 COM 326400 4 1535 9TH ST- GROVER BEACH CENTRAL COAST BAPTIST CHURCH ¥
534 788 Both 5 COM 337-500 4 1230 TROUVILLE AVE- GROVER BEACH GROVER BEACH COMMUNITY CENTER ¥

101 490 Odd M COM 32347 4 903 RAMONA AVE - GROVER BEACH RAMONA GARDEMN PARK CENTER ¥
140 5T Even N COM 32447 4 223 RAMOMA AVE - GROVER BEACH RAMONA GARDEN PARK CENTER ¥
154 485 Both 5 CON 326400 4 153 59TH 5T - GROVER BEACH CENTRAL COAST BAPTIST CHURCH ¥
530 832 Both 5 CON 337-50L 4 1230 TROUVILLE AVE- GROVER BEACH GROVER BEACH COMMUNITY CENTER ¥

B
&
:

CON 32347 4 003 RAMONA AVE - GROVER BEACH RAMONA GARDEN PARK CENTER

==
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Street Poll Place Look-up

e Things to notice:
— Street names are in grey highlight across page

— Watch the house numbers, look at the whole
section of the street before referring.

— Which side of the street? Even, odd, or both?

— Which direction of the street does someone live
on? North, south, east, or west?

— Tells which ballot type is being issued
— Mall Ballot Precincts

— Name and address of precincts

— If they are Accessible

22



With the creation of

provisional voting,

there is little need to
challenge a voter.

Remember;

» Envelope COMPLETED LEGIBLY & SIGNED
by Voter

» Roster is COMPLETED legibly by Provisional
Specialist.

* Voter signs Provisional Roster & Envelope

* Tape Tally Sheet on Blue Bag

» Ballots are tallied BEFORE dropped in Blue
Bag

* At the Close of Polls: Complete, SIGN, and
have Inspector sign Provisional Ballot
Statement on BACK of the Provisional Roster

Eligibility to vote
cannot be determined
using the Roster.

If a provisional voter signs
the main Roster, cross out
their signature and make a
note they voted
provisionally—do not
count as regular voter.
23



Conditional Voter Registration (CVR)

CVR allows an individual during the 14 days prior to Election Day through Election Day to register conditionally to vote with
their County Elections Official and complete a provisional ballot. The voter will appear at the polling place to the Roster Clerk.
The Roster Clerk will determine whether the voter’s name is on the Roster. If not, the voter will be sent to the Provisional

Specialist where they will be given two choices in writing:

Your name is not in the roster. Due to California’s Conditional Voter Registration law, you are allowed
to register to vote up to and including Election day. You have two options:

Choice #1

Vote a provisional ballot at the polls

You will complete a Voter Registration Card,
provisional envelope and provisional ballot at this
polling place. The polling place worker cannot
process your voter registration or validate you as a
voter. This is not a CVR provisional ballot.

PLEASE NOTE: IF YOU CHOOSE THIS OPTION AND
YOU ARE NOT ALREADY A REGISTERED VOTER IN
THIS COUNTY, YOUR BALLOT WILL NOT BE
COUNTED, BUT YOU WILL BE REGISTERED TO VOTE
IN THE NEXT ELECTION.

To check your voter status online before making a
decision, please go to https://voterstatus.sos.ca.gov/

Choice #2

Vote a Conditional Voter Provisional ballot

You may only vote a CVR Provisional ballot at the
nearest office of the County Clerk-Recorder. At
our office, you will complete a Voter Registration
card. We will process your registration and
validate you as a voter. You will then be issued
and may vote a CVR provisional ballot.

Office locations:
*  San Luis Obispo: 1055 Monterey St, Rm D120

e Atascadero: 6565 Capistrano Ave (2" Floor of
Library bldg)

Questions?
Please call County Elections at (805) 781-5228
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Signatures Required:
Provisional Roster

Provisional Voter Roster

WARNING: Itis a cime punishable by imprisonment in the State Prison or in the County Jail for anyone fo fraudulently vote, vote mare than ence, attempt to vote more than once, impersanate a voter, or Total
attempt to impersonate a voter (Elections Code Sections 18560 & 14108).

Signatures

:'3‘5 VOTER NAME AND SIGNATURE VOTER RESIDENCE ADDRESS BALLOT PARTY BALLOT ISSUED
(PRIMARY ONLY)
Frint Name ) Residence Address (NOT PO Box or mailing address) Ballot Type/
John Smith 1234 Johnson Ave

M Swith San Luis Obispo 93401 )
Signature . City, Zip Code
Print Name Residence Address (NOT PO Box or mailing address) Ballot Type

Haley Jones 756 Saratoga St

TP 7~ Z§ 1 1 5
Signature \//(/(,”, %//(45 City, ae Luis ObISpO 93401
Print Name 7 Residence Address (NOT PO Box or mailing address) Ballot Type

Sigmund Verloffer 587 Kind Canyon Rd 5
Y . .

sinare Sigasgtand Verloffer o, @I, LUIs Obispo 93401
Print Name Residence Address (NOT PO Box or mailing address) Ballot Type
Signature City, Zip Code
Frint Name Residence Address (NOT PO Box or mailing address) Ballot Type
Signature City, Zip Code
Print Name Residence Address (NOT PO Box or mailing address) Ballot Type
Signature City, Zip Code
Print Name Residence Address (NOT PO Box or mailing address) Ballot Type
Signature City, Zip Code
Print Name Residence Address (NOT PO Box or mailing address) Ballot Type

Signature

City, Zip Code

25



Signatures Required:
Provisional/VBM Ballot Statement

INSPECTOR AND PROVISIONAL
SPECIALIST MUST SIGN BELOW:

IF the Inspector is the PROVISIONAL
SPECIALIST, another precinct board
member signs as the second verification.

WE HEREBY CERTIFY that the total number
of Provisional and Vote by Mail Ballots
received is as indicated on the
Provisional/VVote by Mail Summary.

WE FURTHER CERTIFY that all voters whose
signatures appear in this Roster voted this day
except those listed as challenged.

WE FURTHER CERTIFY that the voters
assisted with Provisional Voting are listed in
this Roster.

TWO PRECINCT BOARD MEMBERS
MUST SIGN BELOW.

Bol NePherson

INSPECTOR:

Provisional/Vote by Mail Ballot Statement

Line No. & Category Total

1. Number of Provisional Ballots Received on Election Morning 50
2. Number of Provisional Ballots Issued (from the Provisional Tally 3
Sheet)
3. Number of Returned Voted Vote by Mail Ballots (from the Returned 75
Voted Vote by Mail Ballot Tally Sheet)
4. TOTAL Number of Ballots in Provisional/Vote by Mail BALLOT Bag 78
(Add Lines 2 AND Line 3)
5. Number of Spoiled Provisional Ballots O

(from Spoiled Provisional Ballots Tally)
6. Number of Unused Provisional Ballots 47

{Count the number of remaining Ballots)

{Or Provisional Specialist)

PROVISIONAL SPECIALIST:

€ileen Johanson

{Or Other Precinct Board Member)
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Returned Voted Vote-by-Mail Ballots

e Make sure:

 Envelopes are issued from a California County

What should | be

) Return envelope
looking for on

Official ballot

the backside? g

There'’s a
checklist on
Manual pg 56

Drop off your ballot by
8pm on Election Day.

Mail your ballot so that it is
postmarked by Election Day.

’ % LEC : " - “

I .

First class
postage
required

#OFEFICIAL B

SAN LUIS OBISPO COUNTY RECORDER
ELECTIONS DIVISION

PO BOX 8102

SAN LUIS OBISPO CA 93403-8102

l"l""||l'"Illll"'|I|||lll"'llllll'l'lll"ll"ll'lllll'll ||
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Back of Vote-by-Mail Envelope

New Vote-by-Mail envelopes will be in circulation; make sure the necessary
information has been completed by the voter.

Anyone other than
the voter may
return the Vote-by-
Mail ballot in a
completed
envelope. They will
complete the upper
left hand area

Voter will sign in
the red box and
date below.

I authorize the Eﬁ?yn below to return my ballot:
z

Their name Wbﬁﬂf’fﬁcott .
Their signature W/CS

2eot?
nglqllfor

Relationship to voter

Voter's declaration | declare that:

¢ | am the person whose name appears on this envelope, a resident of
the Precinct in which | am voting, and reside at the address displayed
to the right.

* | have not applied, nor will | apply for a vote-by-mail ballot from
any other jurisdiction in this election.

* | declare under penalty of perjury that this is true to the best of
my knowledge and belief.

You must sign in your own handwriting in order for the ballot to be

counted. Your signature must match the signature on your voter

registration card.

VOTING TWICE IN AN ELECTION IS A CRIME.
‘VOTER SIGN HERE IN INK (Power of attorney is not a(:cxeptable}.

Did you...
O Sign the voter's declaration in your own handwriting?
O Put your ballot in the envelope?

O Make a mistake on your ballot and want a new one?
Please contact the Elections Office for further instructions
at 805-781-5228

If different from above, current residence address in the County of

X Mary une Yohnson

DATE 77[06/20757

If you are unable to sign, make your mark and have a witness sign below:

Witness X

San Luis Obispo. PO Box is not acceptable.




- No envelope? Use Green Envelope
- Envelopes are signed filled out LEGIBLY & COMPLETELY
- Tally ballots BEFORE dropping in the Blue Bag

NOTICE: The voter must sign the declaration below in hisor |MPORTANT: Complete information below ONLY if this ballot is hand

her own handwriting in order for the ballot to be delivered to the Elections Office or to the Precinct Board
counted. Your voted absentee ballot mustbe at any Polling Place within the County on election day by
received by the Elections Department or any polling someone other than the voter.

{Jlace in San Luis Obispo County by the close of
he polls (8:00 pm) Election day.

DECLARATION OF VOTER -
1 am & resident of and a voter in the precinct, and the person whose name appears COMPLETE THIS BOXIF BALLOT IS RETURNED BY A DESIGNEE
on the envelope. | have not applied nor intend 1o apply for an absent voter ballot Due to illness or disabllity, | designate the following person to retum my ballot to the
from any other jurisdiction for the same election. | declare under penalty of perjury Elections Office or to the Precinct Board at any Polling Place within the County on
under the laws of the Stats of California that the foregoing declarations are to the election day. Relationship (circle one): spouse, child, parent, grandparent, grandchild,
best of my knowledge and bellef true and correct. VOTING TWICE IN THE SAME brother, sister or a person residing in voter's household.
ELECTION

CONSTITUTESACRIME.
X
e P m( Print name of deslgnee returning baliot  Signature of deslg retuming ballot
E?S gnatu nfvmarmommwg:{lliummwmwuw . SRR :
- VOTE BY MAIL BALLOT RETURNED TO THE POLLS |\ AP

v e e e WITHOUT THE RETURN ENVELOPE
Voter MUST SIGN on signature space on left side of
envelope.

IF the vater Is unable to sign hisher Printed Name LDP(]\) @ \)DTEK
t vc(e'r °° name, he/she may mark an “X" and have it - =
e, Residence Address 565 m PFH\\ 6(

Witness X 7 P@\'( f—\le\x
\DTER. MUST SIEN (R |

—The BALLST CANDT BE
COUNTED

if you have spoiled your ballot and wish another sent to you, enclose -
the spoiled ballot and mark & check in this box... o]

All Ballots issued in California are to be accepted. Only
tally ballots from San Luis Obispo County—place all ballots
for safekeeping in the Blue Bag. 29



Spolled vs. Su

A spoiled ballot is a Precinct ballot that
has a mistake in which the voter would
like to exchange for another ballot. The
voter will go back to the Roster Clerk for
a new ballot. The spoiled ballot will be

tallied on the Voter Tally.

® |

= prECICT BALLOT
{CON 10101
BT

| STRUCTIONS T

I you tear, eface «

At votrs, rogansess of e o

SPOILED

ZEEFE PRECINCT BALLOT oot
DO NOT COUNT

rrendered Ballots

2
s o the word o

 or andorsed by B

GOVERNOR
e

STATE LIEUTENANT GOVERNOR
L """ Keeow

FRONT Cad | Rt 101-10 “ES10

does not appeas o
CONTROLLER
Yo b

DAVIDEVANS

ASHLEY SWEARENGIN

AZLIOATUOD
e

FIAUZAZAT
s

101409 2390

OMAID HHOL

TURN BALLOT OVER TO ——— =

CONTINUE VOTING

O S3V0 TOLIAS WAL
DHITOV 3UMITHOD

AOHATVOD THAHITUIL aTATE -
i
AOUFIVOD ]
i
FAAVIAON 0153

sz

AL VAT

SPOILED

PRECINCT BALLOT
DO NOT COUNT

IMPORTANT! FAILURE TO SIGN BACK OF
ENVELOPE WILL INVALIDATE YOUR BALLOT.

NOTICE:

et

Your ballot must be received by the Elections
Department or any polling place in San Luis
Obispo County by 8:00 pm Election day. MAIL

EARLY. POSTMARKS DO NOT COUNT.

OFFICIAL VO™ q.€°0< BALLOT

(To be opens 0 Board)
(*,
e 5\‘@?. ‘-II"||||I||'|
SAN 40 o ,uOUNTYCLEHK-RECOFlDEH
ELEC _1VISION
PO BO. 102

SAN LUIS OBISPO CA 93403-8102

SUFFICIENT
FIRST-CLASS
POSTAGE
HERE

IMPORTANT: The voter must sign in the box below
in his or her own handwriting in order
for the ballot to be counted.

Due to iliness or disabilny, | authorize the following person to retur my baliol to any polling

piace in San Luis Obispo Gounty, o ta the Registrar of Voters' Office. Relationship (circle anel

spouse, chikd, parent, grandparent, grandchiid, brother, sister o a person residing in voler's
hold.

IF BALLOT IS RETURNED BY A DESIGNEE COMPLETE THIS BOX

By law, you may only return your i
own ballot. However, if you are il or
disabled, complete box to the right. Print name of designee retuming ballot

Signature of designee retuming baliot

Address as Registered in San Luis Obispo County (F O Box is ot acceph

Date:

DECLARATION OF VOTER
13m a resident of and a voter n the precinct, and the person whase name appears
on the envelope. | have not applied nor intend to apply for  vote by mall ballot
from any other jurisdiction for the same election. | declare under penalty of perjury
tnder th L of Lhe Sisle of oy et the foregoing decaratons are o e
my knowlsdge and belief true and correct. VOTING TWICE IN THE SAME
lIA‘YUT:aAA E.

SIGN IN BOX BELOW (Do Not Print)

0

<

SURRENDERED
X_ VOTE BY MAIL BALLOT
DO NOT COUNT

IF the voler is unable o sign hisiher name. helshe may mark an “X" and have it
witnessed by one persan.

Witness

Made a mistake on your ballot and want a new
one? Enclose your ballot and check here. =

A surrendered
ballot is a VBM
ballot the voter is
exchanging for a
Precinct ballot.
The voter will be
listed in the

Roster.
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Election Day Occurrences

2 See Manual pgs 48-49
()

Media

Can the media take a picture of voters voting?

Electioneering

Be apolitical. No group advertising or wearing of
political insignia.

Exit Polling

This sounds like electioneering.... What's the difference?

Poll Watchers

Can they really watch us work?
31



Rare Occurrences

* |In rare and unusual circumstances a Court Order
may extend the voting hours.

 What to do in an Emergency: grab Ballot Box,
Roster, and Blue Bag

 If polling place operations have been disrupted by a
voter’s behavior:

— Immediately report disruptive behavior to county
elections office Where can | find phone

~ numbers?

— Contact law enforcement ¢ | See Manual pg 48
— Try to separate the disruptive behavior from the
operation of the polling place.
* Precinct workers are not expected to put themselves
In physical jeopardy. -




Closing Procedures
Distribute Closing Checklists (Manual pgs 25-37)

Voted Ballots teams must be at least 2 people
* Rubber band ballots in batches of 50

e Mark one Voted Ballots Box with total # of ballots
returned and with Box __ of

Forms indicate where they are to be placed on
Election Night.

Take down signs, as noted on Checklists
Return materials to the Supply Tub as they arrived
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Signatures Required

Closing Certificate — Required Information CON

WE HEREBY CERTIFY that the number of voters who voted in this election is and .*

Write out words full length figures
and the list of voters, less those who did not vote as listed above, constitutes the roster of this precinct for this election.

*NOTE TO PRECINCT BOARD: For example, the figure here is determined as follows: 100 persons have signed the Roster during Election Day and 10 of these
have been challenged; of the 10 challenged, 8 have been allowed to vote and 2 were not allowed to vote; the actual number voting would be 98.

WE FURTHER CERTIFY that the total number of official ballots received, voted, rejected spoiled and canceled found in the ballot container and the number
accounted for is indicated on the Precinct Ballot Statement.

(ALL PRECINCT BOARD MEMBERS present at the closing of the polls must sign below; use the back of this sheet, if necessary)

WE FURTHER CERTIFY that all voters whose signatures appear in this Roster voted this day, except the following below, if applicable, who, after signing the
Roster failed to vote or who were challenged and denied the right to vote.

Inspector: Clerk:
Clerk: Clerk:
Clerk: Clerk:
Clerk: Clerk:

WE FURTHER CERTIFY, if applicable, that the below Assisted Voters List and Challenge List show a complete list of all voters assisted or challenged.

No. | Voter's Name Roster Line No. No. Voter's Name Roster Line No.

7

8

9

10

11

DA | bW MN|—

12
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Precinct
Ballot
Statement

How do | complete
this form?

For line by line
Instructions see
Manual pg 29

—
r"(
s S—

All Workers present at

PUT yellow copy in Envelope 4

Don’t forget to mail the o A i o3y n B Emvclope

White copy in the BRM PRECINCT BALLOT

STATEMENT
En Vel O p e [Elections Code 14405, 14421, 15271, 15275)

1. Total number of PRECINCT BALLOTS (ALL PARTIES in a Primary) received from the

Precinct Ballot Quantities Worksheet Lire 1
2. Total NUMBER of VOTERS who SIGNED Roster Line 2
3. Mumber of VOTED ballots
a. Mumber of voted ballots in the Ballot Box Line 3a
b, NMumber of voted AutoMARK ballots, f any Line 3b
TOTAL of Lines 3a and 3b Line 3
4_ DIFFERENCE between number on Line 2 (signatures
on Roster) AND on Line 3 (voted ballots) if any Line 4
5. Number of SPOILED ballots (ballots issued to a voter but returmed unvoted) Line 5

6. NMumber of UNWVOTED precinct ballots from Precinet Ballot Quantities Worksheet Line 6

Reasons for difference, if any, between Lines 2 and 3, as entered on Line 4.

Closing must sign—

We CERTIFY that the above information is true and correct.

CERTIFICATE OF PACKAGING AND SEALING

We also CERTIFY that the following containers or envelopes were sealed (if necessary) in our presence,
and that we have enclosed in the containers or envelopes the contents listed on each label.

Take the following items to the Regional or Central Collection Center.
Blue Bag containing voted Yote-by-Mail Ballots and Provisional Ballots

Collection Center Return Bag Containing:
* Envelope 2 — See envelope for list of contents
« Envelope 4 — See envelope for list of contents
« Container(s) for Voted Ballots — Voted ballots from Ballot Box (Indicate number of ballots in
each box and the number of boxes you are retuming on the seal of each box; for example, 1
of 2, 2 of 2, etc).

LEAVE Envelope 5, Supply Tub, empty Ballot Box and voting booths at the polling place.

Date: Time:
Inspector: Clerk:
Clerk: Clerk:

w
on

Clerk: Clerk:
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